By FAX or WAN

Giovernment of India
Ministry of Home Affairs
Directorate General, Sashastra Seci

R.K. Puram, New Delhi -~ TTo ves .. o *
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No. UPers-ViSSBDep-NTRO20 [ /1= 1 F e 17]08))3

CIRCULAL

Sub: - Filling up the post of Assisiant Director (Ad ainistiation) in NTRO on
deputation basis.

NTRO, New Delhi vide their Letter No.VAY12/3/Esit-UNTROZOTT-298 aaicd
27..07.2017 has invited applications to {1l up the post of Assisto i Director (Adnuinistration)
in NTRO on deputation basis. Copy ot cireular has been uploaded in SSB website as well ay
SSB portal in the WAN under head "Employees Corner’.

2. Competent Authority has approved that applications of cligible Assisteat Directors,

Section Officers and ACsiMin in the preseribed format along with service part-culars.

DE/Vigilance certificate and attested copies o APAR for the last five | cars 1:111.\’ he

forwarded 1o this office by 22,05 2017. Interested officers may download the circular and
application form from SSBowebsite/SSB portal, ’

(ALK Dey)
Assistant Director (Persdy)
To

I IsGo Frontier Hars, Pama, Lucknow, Silliguri, Guwahati, Ranikhet, Tezpur &
Dircctor, SSB. Academy Srinagar.

2. D1sG SHOQs Almory, Lakhimpuw Kheri, Gorakhpur, Purnia, Muzattarpur. Ranidanga.

Gangtok, New Jalpaiguri, Bogaingaon, Tezpur, Bomdila, Rangia, Betiah, Pitibhit, SplOps
SHO Bhilai & Srinagar(J&K), DIsG 1Cs, SSB Salonibart, Sapri & MTC Shimla, RTCs -
Alwar, Gorakhpur, Bhopal & CH& W Gwaldam.

Copy 1o -

L PS 10 DIG (Tre), FHOQ.. New Delhi with the request o forward nomination o
cligible officials in respeet of the Training Centres located in B P& Ahwvar please.

B The Assistant Dircctor (CC). FHQ. SSB alongwith Circulars with the request 1o
upload the same imSS1 websitgxand SSB portal in the WAN.

3. The Assistant Dircctor (SphOPs). PHQ for information please.
. The Assistant Directors (Per-1). FHQ for information please.
>. Fhe Incharge, PDP Cell - with the request w0 send the Tollowing piessagpe 1o

Assistant Dircctors, Scetion Oiticers and ACs(Min) T or deputation to NTRO please vt
SSB website- Human Resource - Employees Deputation. Facilities for applying deputation
is also available in "MySSB™ Mobile App. Interested officers may apply through it™.

0. Shri Rakesh Kumar, HOCTeley, FIQ alongwith a copy of circular to upload the sarc
in mobile App "MySSBT & c-DAS. i )
7. Notice Board g

SRR VR ’}“

Assistant l)il'u'tul'j’él’cr.sﬂl)
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. . “ No. V(AY12/3/Estt-INTRO/2017 — 110K
Lo ‘__/ S Govemment of India

Sy  National Technical Research Qorganization -
Block-1Hl, Old JNU Campus, New Delhi-110067

Dated, the &L T July 2017

Sub: Filling up vacancies of Assistant Director (Administration) in NTRO on deputation -

basis.

A recruitment notice is enclosed herewith inviting applications to fill up 02 (two)
vacancies in the grade of Assistant Director (Administration) in the pay scale Level-11 of the Pay
Matrix (pre-revised PB-3 Rs.15600-39100 + Grade Pay Rs.6600/-) in National Technical Research
Organization on deputation basis.

2. The above mentioned recruitment notice may kindly be widely circulated. The applications
are invited in prescribed proforma (Annexure-l & Annexure-ll) through proper channel along with

disciplinary/ vigilance clearance certificate and attested copies of APARs of the last five years may
be forwarded on the following address: -

Assistant Director (Pers/R-l)
National Technical Research Organization
Block-lll, Old JNU Campus

New Dejhi - 110067

3. Attested copies of educational qualification, experience and other certificates should be
enclosed with the application in support of their claim against the requisite eligibility criteria.

4, The last date of receipt of application is 30 days from the date of publication of
advertisement in the Employment News.

\\
Encl: As above. ;/‘/4)‘;//
prav

e

(N C Bhuyan)
Assistant Director (Pers/R-l)
Distribution: As per the list enclosed.
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RECRUITMENT NOTICE

NATIONAL TECHNICAL RESEARCH ORGANISATION

o dications are invited from eligible candidates to fill up two vacancies in the grade of
Assistant Diroctor (Administration) in the pay scale of Level = 11* in the Pay Matrix in NTRO by the
melhicd Ui icoruitment menhoned as under -

S e U -

L 8l | Name of the Post/ No.of Meti.od of Recruitment

l No { Post Code Vacancy - ) i i

1 (. | Fosictant Director 02 On Deputation Basis

| nnistration) (Two)

* | acon, Special Allowance @ 20% of Basic Pay will be admissible. However, no separate

Deputanon Duty Allowance will be paid.
* Subject o increase or decrease.

2. Tug eligibility conditions are as under- B o B
| Sl Naine of the Eligibility Criteria
}NO %PUVU
st Code L I ) ) _
(i). + Asuistant Director (A) Officers under the Central Government.-
| ar .ummstration) .

(i) holding analogous posts on regular basis; or

(ii) having five years of regular service in Level-10 of the pay matrix;
or

(ili) having six years of regular service in Level-8 of the pay matrix;
and

| Possessing the following educational qualification and experience:-
(i) Bachelor degree from a recognized university; and

! (i) Seven years experience in dealing with Administration and
! Establishment matters in the Central Government Department.

Note-1: Tiie Departmen tal Officers in the feeder category who are in the direct line of prohﬁotlon
shall rict be aligible for consideration for appointrment on deputation. Similarly, deputationists shall
not be cliyible for consideration for appointment on promotion.

Note-2: The maximum age limit for appointment on deputation shall not be exceeding fifty-six
Veats ws 0N the closing date of the receipt of the application.

RN
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Note-3: Period of deputation including the period of deputation in another EX-cadre post held
immediaicly preceding this appointment in the same or some other organization or department
shall ordinarily not exceed four years which may be extended as per relevant rules or Government
orders.

3. How to apply - Neatly filled applications in the prescribed proforma (Annexure-l &
Annexure-ll) are to be forwarded through proper channel along with disciplinary/vigilance clearance
ceriificale and attested photocopies of APARs for the last five years to the Assistant
Directoi{Pers/R1), National Technical Research Organisation, Block-lll, Old JNU Campus,
New Deihi - 110067.

4, The last date of receipt of application is 30 days from the date of publication of
advertiscinent in the Employment News.

5. Tne detailed advertisement is also available on the website ntro.gov.in for information. In
the event of selection, the applicant is liable to be posted anywhere in India.

6. Altested photo copies of educational qualification, experience and other certificates, if any,
should be enclosed with the application in support of their claim against the requisite eligibility
criteria. Candidates may be required to produce original certificates for verification at the time of

interview/selection.

7. Canvassing in any form will disqualify the candidate.

kKKK x

1 W=




B 2R
Page lof 5
ANWEXURE: e
- i 4
BIO-DATA/CURRICULUM VITAE PROFORMA o ’
(For Deputation) e prste
recent passport
size colour
photograph
“Reference No:V(A)12/3/Estt-INTRO/2017 Post applied for.
| - - Assistant Director (Administration)
i 1A. 7 f‘i;:,“"i} C:I’Id Add}gé o - o o o o )
- {in Block Letters) L
| -
! REITFRTIN
: C‘/\.“‘XLN-‘-J( NO L ) B ; o o ) o . 4
2. Uaie of Birth (in Christian era)
3. | i) Daie of entry into Government service o o -
i) Date of retirement under CentraliState | N o B
_ Gueomment Rules B -
4. | Educauonal Qualifications
5. vineter Education and other qualification required | B o N
Lo the post are satisfied. (If any qualification has
Leen  treated as  eqguivalent to the one
prosciibed in the Rules, state the authority for |
! the izlﬂﬂé) ‘
Guuiications/Experience required  as | Qualifications/experience possessed by the
menuoned  n the advertisement/vacancy | officer
L Crculal o L o o S - B
Esyential | Essential A
(&) Otficers under the Central Government:-
{1y nolding analogous posts on regular |
D biwis; OF
{i; having five years of regular service in
L.ovel- 10 of the pay matrix; or
| iy having six years of regular service in
Level-8 of the pay matrix; and
t cossessing  the  following  educatonal | ‘
‘ ! quuaiification and experience:-
(i Bachelor degree from .a recognized
tvarsity; and

T
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} \h) ' H‘Seven-&éms expciienceﬁiﬁ Jchiling'Witi*
~arninistration and Establish matters in thc
{ rntral Government Department. !

Note: In the case of Degree and Post Graduate Quuhﬂca tions Elective/main st Jects and subsidiary - .

| supjects may be indicated by the candidate.
Flease state clearly whether in the light of entries
~rade by you above, you meet the requisite
 essential Qualifications and work expericrice of the |
[ Lo6t ;
! on '

lote! Borrowmg Department are to provide their specific comments/ views confirming the
| relevant Essential Qualifications/Work experience possesses by the Candidate (as indicated in
f e Bio-data) with reference to the post applied.

- Detalls of Employment, in chronological order, Enclose a separate sheet duly authenticated by your
| signature, if the space below is insufficient,

i Officefinstitution | Postheld | From T *Pay Band and | Nature of Duties (in
| on regular Grade Pay/Pay | detail) highlighting
basis Scale of the post | expetience
i held on regular | required for the
e _ . . |basis | post applied for _

Ciurtants Pay -band and Grade de granted under ACP/MACP are personal to the officer and
tsuiore, should not be mentioned. Only Pay Band and Grade Pay/Pay Scale of the post held on regular

6

g,

bauis  be mentioned. Detalls of ACP/MACP with present Pay Band and Grade Pay where such benefits
w. Beon drawn by the Candidate, may be indicated as below:
C Crisednstitution

Pay, Pay Band and Grade Pay From ’ : 1 o
drawn under ACP/MACP Scheme

Waure “of present emp(oyment ie. Adhoc or

- Temporary or Quasi-Permanent or permancnt

“In case the present empioyment is held on |
' deputation/ contract basis please state-

j 1) The date of
Hinival appomtment

b) Period of appointment on
deputation/contract.

(A

“lote: In case of officers already on deputation, the applications of such
officers should be forwarded by the parent cadre/Depariment along with
Cadre Clearance, Vigilance Clearance and Integrity certificate.

iote: Information under Column 9{(c) &
' where a person Is holding a post on deputation cutside the cadre/organisation
i but still maintaining a lien in his parent cadre/organisation,

(d) ebove must be given in all cases

¢) Name of the parent
. office/organisation to
- which the applicant
belongs

d) Name of the post
and pay of the post
held in substantive
capacity in the parent
organisation.
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. | tany post held on Deputation in the past by the

1 applicant, date of return from the last deputation
and other details S
' Additional details about present
- employment:
ricase state whether working undei (indicate
tne name of your employer against the relevant
column)

a) Central Government

b) State Government

)
)
¢) Autonomous Organisation
)
)

d) Government Undertaking

e) Universities

fy Others

. Please state whether you are working in the
safme department and are in the feeder grade or
feeder to feeder grade.

 date from which the revision took place and alsc
wdicate the pre-revised scale.

Total emoluments per month now drawn

~ Basic Pay in the PB

i
H
{
i
i’

Basis Pay with scale of |
Fay and rate of increment

[A). Additional information, if any, relevant 1o the post

Are you in revised Scale of Pay? If yes, give the |

Crade Pay

~you applied for in support of your suitabiiity for the post.
* {This among other things may provide information with

regard to (i) additional academic qualification (ii)

urofessional training and (iil) work experience over and

-~ above prescribed in the Vacancy Clrcular/Advertisement)
- {Note: Enclose a separate sheat duly signed, if the

vpace is insufficient)

(8). Achievements:

-

' regard to:

ihe candidates are requested to indicate Information with

i) Research publications and reports anid special projects

" ity Awards/Scholarships/Official Appreciation
() Affliation with the professional
|

In case the applicant belongs to an organisation which is not following the Central Government Pay-

scale, the latest salary issued by the organisation showing the following details may be enclosed.
Dearness Payfinterim
relief/other Allowances etc.,

(with break-up detalls)

Total Emoluments

]
|

Total emoluments
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| bodies/institutions/societies and,;

(Iv) Patents registered in own name or achieved for the
! - organisation
‘ (iv) Any research /innovative measure involving offlcial
recognition (vi) any other information.
! . (Hote: Enclose a separate sheet duly signed, if the
| vpace is insufficient)

17, Flease stale whether you are applying for deputation
CSTCyAbsorption/Re-employment Basis #

(Oificers under CentralfState Covainments ale ofily
Sliginte for "Absurption”. Candidates of non-Goverament
;wumsatlgn are eligible only for short Term Contract) |
# (The option of 'STC'I' Absorption'/Re- employniont are
: wanable only if the vacancy circular specially mentioned
|| recruitment by "STC” or "Absorption” or "Re-smployment’)) |

| have carefully gone through the vacancy ciicular/advertisement and | am well aware that the
iioiation furnished in the Bio data/Curricuium Vitae duly supported by the documents in respect of Essential
i cation/ Work Experience submitted by me will also be assessed by the Selection Committee at the time
of - Juclion for the post. The information/ details provided by me are correct and true to the best of my

kiovisdge and no material fact having a bearing on my selection has been suppressed/ withheld.

(Signature of the candidate)

U,‘m o

Address




Certification by the Employei/Sadre Controlling Authority

The information/details provided in thic above application by the applicant, are true and correct
as pof e facts available on records, Helshe pussusses sducational qualifications and experience
nisntoned in the vacancy circular. If selected, he/she will be relieved immediate! .

2. Also certified that:
i There is no vigilance or disciplinary case pending/contemplated against Sh-i/Sn i,
ity His/ Her integrity is certified.

ity His/ Her CR dossier in original is enclosed/photocopies of the ACRs for the last 5 ye: &, duly

/

allwsiod by an officer of the rank of Under Secretary of the Govt. of India or above are enclosed..

V) No major/ minor penalty has been imposed on him/er during the last 10 yew.s Or A list of
fuejor/ minor penalties imposed on him/her during the last 10 years is enclosed. (as the case may be)

Countersigned

(Employer/Cadre Controlling Authority with Seal)

Sy



